
Virtual Enterprise 1 & 2 Course Syllabus 
 

Instructor: Sherry Stone 
E-mail: sbstone@lexrich5.org 
Phone: 803-476-8775Credit: 1 
 
 
 

Please note: The best/fastest way to contact me is through email.  You may also leave a message on my 
voicemail.  Under normal circumstances, I will reply to you within 24 business hours. 

 
Course Description:  The Virtual Enterprise (VE) is a simulated business that students create and manage.  You, the 
students, take on the role of employees, and you will be involved in actual "on-the-job" work experiences, including sales, 
marketing, accounting, personnel management, etc. The only difference between the VE and an actual business is that no 
material goods are produced or real money exchanged.  However, services will be provided. The VE will generate the 
documents and information needed to do business with other VEs nationally and internationally. You will work in one or 
more of the departments in the VE organization. In your department, you will be expected to work individually and as a 
member of a team to fulfill the responsibilities and tasks associated with your department. You will develop initiative, 
creativity, responsibility, and enhance oral and written communication skills, as well as improve your ability to work on a 
team. 
 
Further info available at https://veinternational.org/ 
 
Annual Activities Map: 
file:///H:/++++++++2016-2017%20SHHS%20ALL/Virtual%20Enterprise/annual-activities-map.pdf 
 
Supplies (IMPORTANT SINCE WE CANNOT SHARE SUPPLIES) 
Pencil 
Paper 
Colors of choice (crayons, colored pens or pencils, makers) 
Glue stick 
Scissors 
Dry erase markers and eraser  
Optional:  tape, stapler 
 
Textbook and Materials: None--all internet based curriculum 

 
*Other supplemental reading provided* 
 
Daily Materials:  Students are required to bring a pen/pencil, paper, earbuds and binder daily. 
 
Class Website:  Google Classroom code will be given in class.  Assignments will be posted to this site as well as in class.  
 
Course Standards: 
Current state standards can be accessed on the following website: 
http://ed.sc.gov/scdoe/assets/file/programs-services/148/documents/VirtualEnterprise2015.pdf  
 
What is the goal of the VE experience? 
The VE experience will allow you to better understand how your learning has application and relevance to real life. The 
goal is to create a learning environment that allows you to understand the expectations of the workplace and the global 
economy.  In effect, the VE will drive the learning, the applications and the educational experiences and opportunities. 
Through your experiences in the VE, you will be prepared for personal success in school, work and life. 

mailto:sbstone@lexrich5.org
https://veinternational.org/


  
What kind of activities will I be involved in? 
The following is a partial list of tasks you will be asked to accomplish during your year in the VE: 
·         Evaluating/re-evaluating the overall goals, objectives, and organization of your VE. 
·         Writing/updating the firm’s business plan. 
·         Setting annual goals and objectives. 
·         Establishing company departments and job titles. 
·         Applying for a position in your company through interviewing and resume review. 
·         Preparing the annual report. 
·         Handling business correspondence, email, and processing outgoing and incoming mail. 
·         Increasing efficiency of departmental workflow (filing, correspondence, etc.). 
·         Using office technologies associated with business. 
·         Developing business materials including a catalog, marketing/visual communications (logo, website, business 
cards), reports, newsletters, etc. 
·         Preparing and delivering presentations (sales, meetings, progress, etc.). 
·         Communicating with customers, suppliers and business partners, via telephone, fax and e-mail. 
·         Purchasing and selling, invoicing, crediting, etc. 
·         Performing firm and individual accounting and record keeping. 
·         Conducting industry research and processing sales of company products/services. 
·         Preparing tax returns and going through an audit review for compliance with the IRS. 
·         Providing in-house employee training. 
·         Conducting department meetings, and preparing agendas and minutes. 
·         Conducting research to solve simulated business problem-solving scenarios. 
·         Plan for participation in numerous workshops and competitions 
  
How will I be evaluated as a VE employee? 
The focus of assessment will be on the demonstration of knowledge and skills you have gained. 
Student assessment in the VE will be based on the following rubric: 

DOCUMENTS 
This should include a minimum of five (5) pieces of work that you produced within your department. Documents                  
must be submitted in hard copy form. If a document has gone through several revisions, all drafts should be submitted.                    
These products will become part of your VE Portfolio. 
  
SELF-ASSESSMENT 
The ability to assess honestly your performance in the VE and to reflect on the meaning of the VE experience is 
critical to success in the course. These assessments will take a variety of forms, including: the Reflective Journal, 
Individual Goal Setting Worksheets, Progress Logs, and post-test evaluations. 
  
TRANSACTIONS 
As an employee in the VE, you are expected to carry out personal business transactions with other VE firms. Each 
marking period you must complete a minimum of five trades, three US and two international trades. For each trade, a 
Trade Description Form must be completed and copies of all relevant documents (letter of inquiry, invoice, bank 
transaction) must be submitted. 
  
RESEARCH 
Research plays an important role in VE.  Employees will be asked to research various aspects of the business including 
current economic conditions, industry analysis, competitive analysis, etc. 
  
MEETINGS 



Meetings are crucial to the efficient and productive operation of a VE department. Each employee is required to 
facilitate a department meeting. After facilitating the meeting, you must submit the Agenda.  In addition, you are 
required to record the minutes for one departmental meeting each marking period. 
  
DAILY PROGRESS LOGS 
Each employee will be required to maintain a Daily Progress Log to track how he or she manages his or her time. 
  
COLLEGE COMPONENT, JOB-READINESS TRAINING, and SPECIAL PROJECTS/INTERNSHIPS 
This includes test grades earned in your college course, participation in the job-readiness training workshops, and 
any other special projects as assigned by the VE coordinator. 
  

 
  

ATTENDANCE 
Punctuality and attendance will factor into your grade.  

 
Class Website:  Google Classroom code will be given in class.  Assignments will be posted to this site as well as in class. 
 
Student Expectations: 
Students are expected to follow The Spring Hill Way. 
Students will participate in various community service activities both INSIDE and OUTSIDE of the class during the year. 
  
Course Grading Policies, Assessments, & Procedures  

Grading Scale: 
 A = 90-100  
 B = 80-89  
 C = 70-79  
 D = 60-69 
 F = 59 and below 
  
 All assignments will be graded using TOTAL POINTS based upon the importance and significance of the work.  

  

Examples of types of expected assignments: 
Minor assignments include daily activities, quizzes, formative assessments, simple answers  
and/or multiple choice assessments (If students are present in class they are expected to do work when assigned 
and submitted as directed---this work will not be accepted if ample class time is given to complete.  Any 
exceptions will be discussed with me on a case by case basis.) 
 
Major assignments include unit tests, chapter tests, summative assessments, 
lab reports, extended projects, essays, tests with written essay responses, and complex written or mathematical 
responses. 
 
 Pre-assigned work (i.e. long term assignments, tests, presentations, etc.) is due at the beginning of class the 
first day upon the student’s return to class. After the first day, all coursework is subject to the school late work 
policy. 
  
SHHS Policy for Late Work: 
All coursework is expected to be turned in on or before the assigned due date and completed to the best of the 
student’s ability. All late assignments are subject to a 5% deduction per school day. No late work will be 
accepted after 5 school days.  



 
Tardy Infractions 
Teacher will follow the tardy policy as outlined in the SHHS student handbook 
 
Honor Code 
The Academic Honesty Policy is being implemented to ensure that students submit credible work that is evident 
of their mastery.  Students should seek to be totally honest in their dealings with others.  They should complete 
their own work and be evaluated based upon its originality.  They should avoid academic dishonesty and 
misconduct in all its forms including plagiarism, fabrication or falsification, cheating, and other academic 
misconduct.  Teacher will follow the school discipline policy as outlined in the SHHS student handbook. 


